UBND TINH DONG NAI CONG HOA XA HQI CHU NGHIiA VIET NAM

SO KHOA HQC VA CONG NGHE Péc lap - Tw do - Hanh phiic
S6: 253 /QP-SKHCN Pong Nai, ngdy 27 thing 77 ndm 2025
QUYET PINH

Ban hanh Quy ché chi tiéu ndi b ciia S& Khoa hoc va Cong nghé

GIAM POC SO KHOA HQC VA CONG NGHE TINH PONG NAI

Can cir Nghi dinh s6 130/2005/ND-CP ngay 17 thang 10 nam 2005 ciia
Chinh phii quy dinh ché dg tw chii, tw chiu trach nhiém vé sir dung bién ché va
kinh phi quan 1y hanh chinh doi véi cdc co quan nha nude;

Can cir Nghi dinh s6 117/2013/ND-CP ngay 07 thang 10 nam 2013 ciia
Chinh phii vé sira doi, b6 sung mot sé diéu ciia Nghi dinh sé 130/2005/ND-CP
ngay 17 thang 10 nam 2005 cia Chinh Phii quy dinh ché dé tw chii, tw chiu
trach nhiém vé sir dung bién ché va kinh phi quan Iy hanh chinh doi véi cdc co
quan nha nuoc;

Can cir Théng tw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30 thing 5
nam 2014 cua Bo Tai chinh - Bo noi vu quy dinh ché dé tw chii, tr chiu trach
nhiém vé sir dung kinh phi quan Iy hanh chinh déi véi cdc co quan nha nuée;

Can cir Théng tw s6 40/2017/TT-BTC ngay 28 thang 4 nam 2017 ciia Bé
trucng B Tai chinh quy dinh ché dg cong tac phi, ché do chi héi nghi;

Can cwe Thong tw 12/2025/TT-BTC ngay 19 thang 3 nam 2025 cua B¢ Tai
chinh vé viéc sira doi, bé sung mét sé diéu ciia Thong tw sé 40/2017/TT-BTC
ngay 28 thang 4 nam 2017 ciia Bé truong BY Tai chinh quy dinh ché dp cong
tac phi, ché do chi héi nghi;

Can cir Nghi quyét so 04/2025/NQ-HPND ngay 03 thang 10 ndm 2025 ciia
Hoi dong nhdn dén tinh Déng Nai vé viéc quy dinh mikc chi ché dé cong tdc phi,
ché dé chi hoi nghi trén dia ban tinh Béng Nai;

Can cir Quyét dinh s6 16/0P-UBND ngay 01 thang 7 nam 2025 ciia UBND
tinh ban hanh quy dinh chirc ndng, nhiém vu, quyén han va co cdu té chirc ciia
S Khoa hoc va Cong nghé tinh Pong Nai;

Can cir két qua tong hop ldy ¥ kién cia cong chire, ngueoi lao dong va Bién
ban hop théng qua ciia tdp thé Ban Gidm doc So;

Theo dé nghi ciia Van phong Sé va phong Ké hoach Tai chinh.

Dia chi: S6 1597, duong Pham Vin Thuan, phuong Tran Bién, tinh Dong Nai.
bién thoai: (0251) 3822297 Website: https://skhcn.dongnai.gov.vn
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu ndi bo cta So
Khoa hoc va Cong nghé tinh Pong Nai.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cac Ong (ba) Chanh Vin phong, Trudng cac phong chuyén mon,
cong chirc va nguoi lao dong thudc S va cac doan thé co lién quan chiu trach
nhiém thyuc hién quyét dinh nay./.

GIAM POC

Noi nhan;:

- Nhu diéu 3;

- S6 No6i vu;

- S& Tai chinh;

- Kho bac Nha nuéde Khu vuc XVII;

- Ban Giam dbc S¢; /
- Cac phong thudc So;

- Luu: VT, VP. - .
R Pham Van Trinh



QUY CHE
Chi tiéu ndi bd ciia S& Khoa hoc va Cong nghé tinh Pong Nai
(Ban hanh kém theo Quyét dinh sé 233 /OD-SKHCN ngay 27/112025
ciia Gidm doc S¢ Khoa hoc va Cong nghé tinh Pong Nai)

Chuwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, ddi twong ap dung

1. Pham vi diéu chinh: Quy ché chi tiéu ndi bd quy dinh viéc quan 1y, st
dung, thanh toan, quyét toan ngudn kinh phi ngan sach nha nuéc giao thuc hién
ché d6 tu chu, kinh phi thuc hién cac nhiém vu khong thuong xuyén khac,
ngudn thu phi dé lai theo quy dinh va cac ngudn kinh phi hop phéap khac caa S&
Khoa hoc va Cong nghé tinh Pong Nai.

2. Déi tuong ap dung: Cac phong chuyén mén, cong chirc, nguoi lao dong
ky Hop dong theo Nghi dinh s6 111/2022/ND-CP ngay 30/12/2022 cta Chinh
phu v€ hgp dong do61 voi mot O loai cong viée trong co quan hanh chinh va don
vi su nghiép céng 1ap, Hop dong khoan viéc (néu cd) thudc S& Khoa hoc va
Cong ngh¢ tinh Bong Nai (sau day goi la ngudi lao dong).

Piéu 2. Muc tiéu thye hién Quy ché

1. Tao diéu kién chu dong trong viéc quan ly, st dung kinh phi quan ly
hanh chinh dugc giao hi¢u qué, hoan thanh to6t nhi¢ém vu dugc giao.

2. Thuc day viéc thyc hanh tiét kiém, chong lang phi trong viéc sir dung
kinh phi. Nang cao hi¢u suat lao dong, hiéu qua st dung kinh phi quan ly hanh
chinh, tang thu nhap cho cong chic,

3. bam bdo tai san cong dugc quan ly, st dung tiét kiém, ding muc dich,
ding doi tuwong va hi€u qua.

4. Thyc hién quyén tu chu, dong thoi gan véi trach nhiém cta Thu truong
don vi va cong chure trong viéc thuc hién nhiém vu dugc giao theo quy dinh cua
phap luat.

Picu 3. Nguyén tic xay dung va thue hién Quy ché

1. Bdo dam cong chirc hoan thanh tdt nhiém vu duge giao.

2. Cé4c nd1 dung, murc chi cua Quy ché khong dugc vuot tieu chuan, ché d6
hién hanh ctia Nha nudc.

DPdi vé6i cac hoat dong dac thu chua dugc quy dinh tai cac van ban phap
luat thi dugc quy dinh tai Quy ché phu hop véi hoat dong cua co quan trén co s&
van dung quyét dinh muc chi twong tng vdi cac cong viéc cua cac linh vuc
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tuong ty da quy dinh tai cdc van ban quy pham phap luat, nhung khong duoc
vuot dinh muc chi da quy dinh.

3. Thuc hién cong khai, dan chi va bao dam quyén loi hop phép cia cong
chtrc, nguodi lao dong.

4. Thuc hién Quy ché chi tiéu ndi bo phai tuan thu ché do ching tir ké toan
theo quy dinh cua Nha nudc.

Pi¢u 4. Ciin cir xay dung Quy ché

1. Hé thdng tiéu chuan, dinh muc chi va ché d6 quan 1y, st dung kinh phi
quan ly hanh chinh hién hanh ctia Nha nudce.

2. Chtrc nang, nhi€ém vy, td chuc bd may va dac diém tinh hinh thyc hién
nhiém vu chuyén mon dugc giao.

3. Du toéan chi ngan sach Nha nudc giao hang nam thyuc hién ché d6 tu chu
tai chinh.

Chuong I1 )
QUY DINH CU THE

Muc I. NGUON KINH PHi VA CAC NQI DUNG CHI
Piéu 5. Nguon kinh phi
1. Kinh phi ngén sach nha nudc giao.
2. Cac khoan phi duoc d¢ lai theo ché d6 quy dinh.
3. Cac khoan thu hgp phép khac theo quy dinh cua phap luat.
Piéu 6. Cac ndi dung chi

1. Tién luong, tién cong, phu cap va cac khoan thanh toan khac cho ca nhan
theo quy dinh.

2. Céc khoan dong gbp theo luong.

3. Khen thuéng, phuc loi tip thé.

4. Céc khoan thanh toan dich vu cong cdng, vat tu van phong
5. Chi thong tin lién lac.

6. Chi hdi nghi, cong tac phi.

7. Chi mua sam tai san, trang thiét bi, phuong tién 1am viéc; stra chira
thuong xuyén tai sdn (ngoai kinh phi giao khong tu chu dé sua chira 16n, mua
sam tai san co dinh).

8. Chi phi nghi¢p vu chuyén moén (vat tu phuc vu nhi€ém vy chuyén mon,
phién dich, bién dich tai li¢u).

9. Chi hd tro hoat dong cua cac td churc Dang, doan thé.
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10. Cac khoan chi hoat dong thuong xuyén khac (cac khoan phi va I¢ phi,
bao hiém phuong tién, chi mua vong hoa dam tang, nhang dén va tién phung
diéu).

Muc II. MUC CHI
Piéu 7. Chi thanh toin c4 nhan
1. Tién luong, tién coéng

a) Tién luong, tién cong cua cong chirc theo quy dinh hién hanh ciia Nha
nudc.

b) Tién cong cua nguol lao dong lam viéc theo ché d6 hop ddng quy dinh
tai Nghi dinh s6 111/2022/ND-CP ngay 30/12/2022 cua Chinh phu va cac van
ban hudng dan hi¢n hanh hoac stra d6i, bo sung (néu co).

2. Cac khoan phu cap theo quy dinh hién hanh ctia Nha nudc
a) Phu cép chure vu lanh dao.

b) Phu c4p thdm nién vuot khung.

¢) Phy cép cong vu.

d) Phu cép trach nhiém:

- Phu cép trach nhiém K& toan, Vian thu.

- Phu cép trach nhiém cong chirc huéng din tap su.

d) Phu cap doc hai, nguy hiém d6i voi cong chic, theo ché do quy dinh
(bao gom ca phu cap bang hi¢n vat).

e) Phu cap kiém nhiém.
f) Phu cap dau mdi kiém soat thi tuc hanh chinh.
g) Va cac phu cép khéc theo ché do hién hanh caa Nha nudc.

Phuong thic va thoi gian chi tra tién luong, tién cong va cac khoan phu cip
hang thang: Chuyén tra 01 1an/thang vao tai khoan ca nhan ctua cong chirc, trong
khoang 10 ngay lam viéc dau thang.

3. Cac khoan trich ndp theo Iuong, bao gbm: Bao hiém x3 hoi, bao hiém y
té, bdo hiém that nghiép (Iam vi¢c theo ché d§ hop dong); Muc trich nop thuc
hién theo quy dinh cua Nha nudc.

4. Céc khoan huéng ché do bao hiém xa hoi tré thay lwvong (nghi om, thai
san) do co quan Bao hiém xa hoi chi tra theo ché d§ quy dinh.

5. Chi thanh toan lam thém gio, truc co quan

a) Chi thanh todn lam thém gio

- Do yéu cau cong viéc nhdm hoan thanh kip thoi cong viéc duoc giao,
cong chirc, nguoi lao dong lam thém ngoai gio quy dinh (thoi gian 1am thém gio
phai la tho1 gian ngoai gio hanh chinh: ban dém, thit 7, chu nhat, cac ngay nghi
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18, tét) phai co gidy dé nghi 1am thém gid (co xac nhén cua Trudng cip phong)
trinh 1anh dao co quan phé duyét. Lanh dao cip phong cé trach nhiém quan 1y,
theo ddi viéc chidm cong lam thém gio theo thuc té cua coéng chirc, ngudi lao
dong va don dbc cong chrc, nguoi lao dong lap day du chumng tur theo quy dinh
(Gidy bao 1am thém gid, bang chdm cong ...), chuyén dén ké toan co quan lap
ching tir thanh toan trinh Thu truéng don vi xem xét, duyét chi.

- V& thoi gian:

+ Pbi v6i ngay lam viéc binh thuong: S6 gid 1am thém khong qua 2
gio/ngay.

+ Pbi voi ngay nghi (thtr Bay, Cha nhat, ngay L&, Tét): S gid lam thém
khong qua 08 gio/ngay.

+ Téng sé gid lam thém khong qua 30 gid/ngudi/thang. T6i da 200
gio/ngudi/nam.

- Murc chi: Lam thém gio vao ngay thuong duoc hu:(")'ng‘balmg 150% don gia

tién luong; Vao ngay nghi hang tuan bang 200% don gia tién luong; Vao ngay
1€, ngay nghi c6 hudng luong bang 300% don gia tién luong.

- Ho so cac phong dé nghi thanh toan 1am thém ngoai gio:

+ Phiéu dang ky 1am thém gio c6 phé duyét cuia Giam dbc So;
+ Bang chdm cong;

+ Bang dé nghi thanh toan tién 1am thém ngoai gio.

Ghi chii: Hé so thanh todn tién lam dém, thém gio trong nam gui Phong Ké
hoach Tai chinh chdm nhdt ngay 1 0/01 nam sau dé dam bdo thanh quyét toan
kinh phi trong thoi gian chinh 1y quyét todn (31/01) theo quy dinh.

b) Tryc co quan

HJ tro tién truc co quan trong cic ngay 18, tét va dot xuat do yéu cau cia
Tinh uy, Uy ban nhan dan tinh: Can ctr lich phan cong truc cia Gidm doc S¢,
cong chure, nguoi lao dong duoc thanh toan tién truc 300.000 dong/ngudi/ca (04
gio).

Ghi chu: Van phong tham muu phdn cong cdan by cong chirc nguoi lao
dong truc ngay lé tét khong qua 02 nguoi/ca.

Pi¢u 8. Chi thanh toan dich vu cong cong

1. Chi phi str dung di¢n, nudc, v¢ sinh moi truong: Muc chi thanh toan tién
dién, nudc, v¢ sinh moi truong theo hoa don thuc té cua don vi cung cap.

Viéc thanh toan tién dién, nudc cin ctr glay thong bao phi ti€u thu dién,

nude hang thang va Vin phong S¢ phan bo tién dién, nudc dé 1am can cir thanh
toan

2. Chi khoén nhién li€u xe 6 t6 phuc vu cong tac chung co quan dugc thanh
toan theo dinh muc nhu sau: Xe 07 chd 16 1it/100 km, Xe 04-05 chd 15 1it/100
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km; D6i v6i xe co thoi gian dwa vao sir dung trén 10 ndm ké tir nim san xuét
duoc thanh toan theo dinh muc: Xe 07 chd (cong suat dong co 2.0) 17 1it/100
km, Xe 04-05 chd (cong suit dong co 1.8): 16 1it/100 km; Xe 04-05 chd (cong
suat dong co 2.5): 18 1it/100km. Néu khong c6 xe co quan thi hgp dong xe va
thanh toan theo héa don dugc giam dbc phé duyét, ddi voi thay nhét dong co sé
duoc tinh nhu sau: 4.000km s& duoc cap thay 1 lan. Nhién liéu duoc cép cho
Nhéan vién lai xe theo so km thyc di. Van phong So lap sO quan ly, cap phat
nhién li¢u, dbi chiéu s6 km thuc té voi hoa don ciia nha cung cp va thanh toan
vao cudi thang.

3. Bo61 v61 nhu cau can thué xe, trung dung (muon) xe tir Trung tam truc
thudc, S& s€ cap nhién li¢u.

Viéc thanh toan nhién liéu tir ngudn kinh phi tu cht va ngudn sy nghiép
Khoa hoc va Cong nghé can cu tinh chét cong viéc phuc vu nhiém vu chung,
cong tac lanh dao, thuc hi¢én nhi€ém vu. Van phong S¢ s€ lap bang ké tinh toan
dbi chiéu va phan bd ngudn trinh Ban gidam doc So phé duyét dé 1am cin cu
thanh toan theo quy dinh phap luat.

4. Chi thanh toan rira xe 02 lan/thang d6i véi cac xe phuc vu Ban Giam déc
va duoc thanh toan va vé xe khi phuc vu cong tac.

Pi¢u 9. Chi thanh toan vat tw, viin phong pham

1. Khoan van phong pham, vat tu van phong, tién nudc uong cua cong chirc
va nguoi lao dong.

a) Khoan tién van phong pham céng chire: 50.000 dong/ngudi/thang (bit,
gom, thudce ké, keo, gidy ghi chi);

b) Khoan tién nudc udng cho CC&NLD: Thyc hién khoan chi nude ubng
cho can by cong chirc, theo dinh mtrc 50.000 dong/ngudi/thang;

Cac khoan chi khoan van phong pham, nudc s& dugc thanh toan cin cir
bién ché tung phong va chi tra cung ky luong hang thang.

Vin phong So chiu trach nhiém bé tri nuéc udng tai phong hop, Hoi
truong, noi ti€p cong dan, cac phong lam viéc cia Ban Gidm doc S¢ va thanh
todn theo thuc t€ phat sinh hoi hop.

2. Vat tu vian phong str dung vé sinh chung trong co quan bao gém: chdi
quét, cay lau nha, khan, giay v¢ sinh, nudc rira tay, nudc xit phong... do Van
phong lap dy todn, mua sam va cap phat cho cadc by phan phuc vu st dung
chung, ddm bdo tiet kiém va co6 sy gidm sat cua Van phong.

3. Bdi v6i viéc mua sdm vin phong phidm phuc vu cong tac chung:

a) Van phong pham phuc vu cong tac chung bao gom: Muc mdy in, muc
may photocopy, gidy in, muc dau, keo, kim, bao thu, bia so mi,... phuc vu

nhiém vu chung (nhiém vu khoa hoc va cong ngh¢) cua cac phong chuyen mon
thudc S& s& do Vian phong S& tong hop va thanh toan theo thuc té. Cong chirc
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can néu cao tinh than tu gidc khong st dung cac khoan van phong pham phuc vu
thuc hién nhi¢ém vu dé€ phuc vu cac cong viéc ca nhan.

b) Vian phong pham phuc vu cong tac chuyén mon, cic phong chuyén mén
thudc S& khi du tru kinh phi phai c6 giai trinh chi tiét muc dich st dung, phuc
vu nhiém vy, cong tdc chuyén mon va c6 xac nhan cia Lanh dao phong giri Van
phong S& tong hop va thuc hién mua sim theo quy dinh.

Vin phong Sé 1ap s6 quan 1y, cp phat vat tu vin phong theo quy dinh.
Piéu 10. Chi thong tin lién lac

, Cudc phi buu chinh duge thanh toan theo hoa don thuc té cua don vi cung
cap. Cudce dié’n thoai, mang Internet dugc thanh todn theo hoa don thuc té ctua
don vi cung cap hang thang.

Piéu 11. Ché a9 Hoi nghi
1. Ché d6 hoi nghi: Thue hién theo Nghi quyét 04/2025/NQ-HDND ngay

03/10/2025 ctua Hoi dong nhan dan quy dinh muc chi ché d6 cong tac phi, ché
do chi hoi nghi trén dia ban tinh Dong Nai

2. Chi phi tiép khach dugc thuc hién theo Thong tu s6 71/2018/TT-BTC
cua B¢ Tai chinh va Nghi quyét s6 160/2019/NQ-HDND cuia HDND tinh Dong
Nai

Piéu 12. Ché a9 cong tac phi

1. Quy dinh chung

a) Cong tac phi bao gom: chi phi di lai, phu cap luu tra, tién thué phong
nghi, cudce hanh 1y va tai liéu (néu co).

b) Piéu kién thanh toan: Puoc lﬁnl} dao S& cur di cong tac béng van ban;
thuc hién dang nhi¢ém vu dugc giao; c6 day du ching tir hop 1¢€.

¢) Chanh Vian phong S cap gidy di dudong khi ¢ ké hoach cong tac, gidy
mo1 hodc van ban phé duyét cua lanh dao Sé.

2. Thanh toan chi phi di lai

- Cén bd cong chire, nguoi lao dong duge Ban giam ddc ctr di cong tac, cin
ct tinh hinh thuc té, tinh chat cong viéc, thoi gian, dia diém noi dén cong tac,
trong pham vi nguén kinh phi, Chanh Van phong tham muu Ban Giam doc S&
xem xét quyét dinh cho can bd cong chire, ngudi lao dong duoc di cong tac bing
phuong tién may bay, tau hoa, 6t6 hodc phuong tién cong cong khac phu hop
v6i tuyén duong trén nguyén tic dam bao tiét kiém, hi¢u qua.

Quy dinh v& tiéu chuan vé may bay khi di cong tac:

+ Pdi voi Giam dbc So (hé sd phu cap chitc vu 0,9): Hang ghé pho thong
dgic biét, linh hoat (r;hu:: Premium, Deluxe, Plus, Flex, ...). Trqc‘mg hop do yéu
cau cong tac dot xuat nhung khong mua dugc cac hang vé pho thong thi duoc
mua vé may bay hang thuong gia (Business class hodc C class)



9

+ Pbi voi cong chire cua So: Hang ghé phd thong

- Phuong tién di lai tai dja phuong noi dén cong tac: tir chd nghi dén chd
lam viéc, tir san bay, ga tau, bén xe v€ noi nghi (luot di va luot vé), cudc qua
pha, do cho ban than va phuong tién cia nguoi di cong tac, van chuyén tai li¢u
(n€u c9).

- Chimg tir thanh toan bao gom: ké hoach cong tic hodc cong vin cir can
bd cong chire, nguoi lao dong di cong tac; hoa don; chimg tir mua vé theo quy
dinh cua phap luat khi di cong tdc bang cac phuong tién giao thong hodc gidy
bién nhan cua don vi van chuyén, chu phuong tién.

3. Mikc chi phu cép lvu tru

3.1 Truong hop di cong tac trong ngay (di va vé trong ngay)

+ Di cong tac trong tinh: 150.000 dong/ngay/ngudi (trir Phuong Bién Hoa,

Phuong Tran Bién, Phuong Tam Hiép, Phuong Long Binh, Phuong Trang Dai,
Phuong HS Nai, Phuong Long Hung, Phuong Tan Triéu);

+ Pi cong tac ngoai tinh mirc chi: 200.000 dong/ngay/nguoi.
3.2 Truong hop di cong tac phai luu tri qua dém (di cong tac trén ngay)

+ Pi cong tac trong tinh: 200.000 dong/ngay/ngudi (ddi véi cac xa,
phuong: Nhon Trach, Pai Phudc, Phudec An, Long Thanh, An Phudc, Binh An,
Long Phudc, Phudc Thai, Trang Bom, Binh Minh, An Vién, Bau Ham, Hung
Thinh, Dau Giay, Gia Kiém, Théng Nhét, Tri An, Tan An, Phu Ly, Long Khanh,
Bao Vinh, Xuan Lap, Hang Gon, Binh Loc va 250.000 dong/ngay/nguoi ddi véi
cac dia phwong con lai. (trir Phuong Bién Hoa, Phuong Tran Bién, Phudng Tam
Hiép, Phuong Long Binh, Phuong Trang Dai, Phuong H6 Nai, Phuong Long
Hung, Phuong Tan Triéu thi khong duoc ho tro);

+ Pi cong tac ngoai tinh muc chi: 300.000 ddng/ngay/nguoi.

4. Tién thué phong nghi tai noi dén cong tac

- Cong chtrc, nguoi lao dong dugce co quan cu di cong tac dugc thanh toan
tién thué phong nghi tai noi dén cong tac (P1 cong tdc hon mdt ngay, cd nghi
qua dém tai dia phuong noi dén cong tac) nhu sau:

a) Thanh to4n theo hoa don thyc té:

- Cén b0 lanh dao dugc hudng hé s6 phu clp chire vu theo chirc danh lanh
dao do tir 0,8 dén 1,20

+ Pi cong tac tai cac thanh phd tryc thudc trung wong: Mirc chi tdi da
khong qua 1.200.000 dong/ngay/phong theo ti€u chuan mdt ngudi/maot phong.

+ D1 cong tac tai cac tinh (bao gom trong ndi tinh): Mtrc chi t6i da khong
qua 800.000 dong/ngay/phong theo ti€u chuan mot nguoi/madt phong.

- Cong chirc va nguoi lao dong con lai:
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+ D1 cong tac tai cac thanh phé truc thudc trung wong: Muc chi t6i da
khong qué 1.400.000 dong/ngay/phong theo tiéu chuan hai ngudi/mot phong.

+ Pi cong tac tai cic tinh con lai (bao gdbm trong ndi tinh): Muc chi t6i da
khong qué 1.100.000 dong/ngay/phong theo tiéu chuan hai ngudi/mot phong;

Truong hop nguoi di cong tac thude dbi twong thué phong nghi theo tiéu
chuan hai ngudi/phong di cong tic mot minh hodc doan cong tac cd 1é nguoi
hodc 1¢ nguoi khac gidi, thi thué phong riéng theo mirc gia thué phong thyc té
nhung t6i da khong dugc vuot muc tién thué phong cta nhimng nguoi di cling
doan (theo tiéu chuan hai nguoi/phong);

- Truong hop ngudi di cong tac do phai hoan thanh coéng viéc dén cubi
ngay hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t0) tu
18h dén 24h cung ngay, thi dugc thanh toan tién nghi ctia nira ngay nghi thém
(bao gdm ca hinh thirc thanh toan khoan va thanh toan theo héa don thuc té) t6i
da bang 50% murc thanh toan khoan tién thué phong nghi twong tng cua ting
dbi tuong; khong thanh toan khoan tién khoan thué phong nghi trong thoi gian
di qua dém trén tau hoa, thuyén, tau thuy, may bay, 6 to va cac phuong tién di
lai khéc.

b) Thanh toan theo hinh thurc khoén:

- Can b0 lafmh dao dugc hudng hé s6 phu cép churc vu theo chirc danh lanh
dao do tir 0,8 dén 1,20:

~ + Di cong tc tai cdc thanh phd tryc thudc trung wong: 800.000
dong/ngay/nguoi.

.t Di cong tac tai cac tinh (bao gdm trong ndi tinh): 600.000
dong/ngudi/ngay.

- Cong chirc va nguoi lao dong con lai:
.t Di cong tac tai cac thanh phd tryc thudc trung wong: 600.000
dong/ngay/nguoi.
_* Di cong tac tai cac tinh (bao gom di cong tac trong tinh): 500.000
dong/ngudi/ngay;
5. Thanh toan khoan cong tac phi theo thang
Ké toan giao dich thuong xuyén di cong tac luu dong trén 10 ngay/thang
duoc khoan cong tac phi 500.000 d/ngudi/thang.
Piéu 13. Phuong tién di cong tac
1. Doi v6i cac chirc danh 1anh dao c6 tiéu chuan sir dung xe 6 to khi di
cong tac theo quy dinh tai Nghi dinh s6 72/2023/ND-CP ngay 26/9/2023, Nghi
dinh s6 153/2025/ND-CP ngay 15/6/2025 cua Chinh phu stra d6i, b sung mot
s0 diéu cua Nghi dinh s6 72/2023/ND-CP ngay 26/9/2023 quy dinh ti€u chuan,
dinh muc sir dung xe 6 to.

2. Bo6i voi cong chure khong co tiéu chuan bo tri xe 6 t6 di cong tac
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a) Dbi v6i cong chirc khi di cong tac theo doan khong duoc b tri xe di
cong tac ma tu tuc di phuong tién ca nhan thi dugc thanh todn khoan tién ty tac
phuong tién bang 0.2 1it xang/km (bao gdm bu nhét va khau hao xe), tinh theo
khoang cach tir co quan dén noi cong tac (bao gdm ca luot di va lugt vé) phu
hop v6i1 hanh trinh cong tac.

Chung tur thanh toan: Van ban hoac ké hoach da duogc Ban Giam dbc duyét
va cu di cong tac; gidy di duong (gidy cong 1énh) c6 dong dau co quan va ky xac
nhén dong dau ngay dén ngay di ctia co quan, dia phuong noi CBCC dén cong
tac; Gidy dé nghi cdp nhién liéu c6 duyét chi ciia Ban Giam déc hoic Chanh
Van phong.

Hinh thirc thanh toan: Phiéu xuét kho xdng twong tng véi sd kilomet da di
cong tac.

b) Céng chirc di cong tac theo gidy mdi cua Tinh ty, HDND tinh, UBND
tinh, cac s& nganh, dia phuong: Khuyén khich chu dong lién h¢ don vi chu tri dé
di cung phuong tién, Van phong S¢ khong bd tri xe riéng dé dua coéng chuc di
cong tac hodc thanh toan tién ty tic phuong tién cong tac trong cac trudong hop
nay.

¢) Cac doan cong tac do S& to chire chu tri va doan cong tac c6 tir 03 nguoi
tré Ién dugc bb tri xe 6 t6 di cong tac; truong hop sO luong nguoi it hon hodc co
nhu cau cong tic dot xuat can bd tri xe 6 to phai c6 y kién chi dao ciia Giam ddc.

Han chp bb tri xe 0 t0 co quan dua don cong chure di cong tac vao cac ngay
nghi cuoi tuan, nghi 1€ (trir Gidm doc va cac truong hop dac biét).

d) Lai xe phai chap hanh su diéu dong cua Giam déc va 1énh diéu xe cua
Chanh Van phong S6 hodc nguoi dugc uy quyén, di dang tuyén, khong duoc tu
¥ diéu khién xe di khi chua c6 sy diéu dong. Chi phi rira xe, hut bui khoan

320.000 ddng/thang/xe (twong duong rira xe 4 lan/thang), thay nhét 4.000
km/lan.

Picu 14. Ché dp dao tao, boi dudng

Chi hd tro tir ngudn kinh phi tu chu ciia co quan dbi voi cong chirc duge
Giam doc S¢ cur di du thi nang ngach; dao tao, bdéi dudng phuc vu nhu cau
chuyén mon cua Sé, ndi dung va mure chi:

- Hoc phi, 1& phi, tai liéu: Theo hoa don thuc té cta co s dao tao.

- Thanh toén tién cong tac phi theo quy dinh tai Didu 12 ciia Quy ché nay

béi véi cong chuc duge cur di dao tao, boi dudng hang nam theo ké hoach
dao tao, boi dudng da duoc S& Noi vu phé duyét hodc co6 quyét dinh cir di hoc
cua co quan co tham quyén dugc ho trg tr nguén ngan sach tinh, S¢ s€ khong ho
trg tor ngudn kinh phi tu chu tai don vi.

Diéu 15. Chi trg cflp, phu cz”ip
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1. Phu cdp ddi véi thu quy: duoc tinh tai Khoan 1 phan II va dbi tuong
huéng phu cip dugc ap dung tai Muc d Khoan 2 Phan II tai Thong tu sb
05/2005/TT-BNV ngay 05/01/2005 ctia B§ Noi vu vé viéc huéng dan thuc hién
ché do phuy cap trach nhiém cong viéc ddi véi can b, cong chirc, vién chirc;

2. Phy cap ké toan truéng: ap dung Thong tu 04/2018/TT-BNV ngiy
27/3/2018 cta B No1 vu;

3. HO tro cong chirc 1a ddu mdi kiém soat Thi tuc hanh chinh: ap dung theo
Quyé¢t dinh cong nhan hang nam vé can bd dau moi thyc hién nhiém vu ki€ém
soat thu tuc hanh chinh trén dia ban tinh Pong Nai;

4. Phy cap Dan quan tu vé: ap dung Nghi dinh sb 16/2025/ND-CP ngay
04/02/2025 cta Chinh phu;

5. Phu cap dang uy vién: ap dung Quy dinh sé 169-QD/TW ngay
24/6/2008;

6. Phu cép doc hai luu trir: 4p dung quy dinh tai Thong tu s 07/2005/TT-
BNV ngay 05/01/2005 ctia B Noi vu

7. Cac khoan chi nghi¢p vu chuyén moén khéc: Thuc hién theo ché d6 quy
dinh hién hanh cua Nha nudc.

Pi¢u 16. Quan 1y, sir dung ngudn thu phi, 1¢ phi

Vi¢c quan ly, st dung nguén thu phi, 1¢ phi tai don vi dugc thuc hién theo
Nghi dinh s6 120/2016/ND-CP ngay 23/8/2016 ctia Chinh phii quy dinh chi tiét
va huéng dan thi hanh mot sé diéu cua Luat Phi va 1& phi; Thong tu sb
214/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh. Chinh phu vira ban hanh
Nghi dinh sé 82/2023/ND-CP stra d6i, b sung mot sé diéu ctia Nghi dinh sb
120/2016/ND-CP ngay 23/8/2016 ciia Chinh phii quy dinh chi tiét va huéng dan
thi hanh mot sé diéu cua Luat Phi va 18 phi. Nghi dinh c6 hiéu lyc thi hanh tir
ngay 12/01/2024. Cu thé:

Quan 1y va str dung s tién thu phi, 1& phi dugc dé lai Co quan

- 40% s tién thu phi, 18 phi duoc dé lai Co quan ndp vao ngudn Cai cach
tién luong theo Thong tu sd 02/2005/TT-BTC ngay 06/01/2005 ctua Bo Tai
chinh vé hudng dan viéc xac dinh nhu cau kinh phi, nguon va phuong thirc thuc
hién chi cai cach tién luong.

- 60% sd tién thu phi, 18 phi dugc dé lai dugc chi cho cac khoan nhu: Mua
sam, sira chita may moc, thiét bi, vian phong pham, miu gidy phép, bién lai, an
chi... C4c khoan chi hi¢u chuén thiét bi, mua sam thiét bi, dao tao nhan lyc lién
quan linh vuc thu phi va cac khoan chi khac c6 tinh chat khong thuong xuyén
lién quan dén viéc thuc hién cong viéc, dich vu va thu phi. Sau khi trir cac khoan
chi phi, s6 kinh phi con lai trich quy Cai cach tién lwong tai don vi.

Pidu 17. Chi cic khoan chi khac
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- Thanh toan theo phat sinh thuc té c6 duyét chi Giam dbc S¢ hodc ngudi
dugc uy quyén.

- Chi mua sam, trang bj va sita chita thudng xuyén tai san theo theo quy
dinh va trinh 1anh dao van phong xac nhan, theo doi va phé duy¢t trude khi giri
ho6 so thanh toan.

- Béi voi cac khoan khac chua c6 trong quy dinh nay s& thuc hién theo quy
dinh hién hanh cta nha nudc

Pi¢u 18. Chi thi dua khen thuwéng, nghi phép, phic loi

1. Thi dua khen thuong: Thyc hién theo quy dinh tai Nghi dinh sO
152/2025/ND-CP ngay 14/6/2025 ctua Chinh phu Quy dinh vé phan cap, _phan
quyén trong linh vyc thi dua, khen thuéng; Quy dinh chi tiét va “huong dan thi
hanh mot s6 diéu cua Luat thi dua, khen thuong va Nghi dinh s 73/2024/ND-
CP ngay 30/6/2024 ctia Chinh phu quy dinh mtc luong co s va ché do tién
thudng ddi v&i céan bo, cong chuc, vién chuac va lyc luong vii trang. Viéc chi
khen thuéng trén co sd xép loai danh hiéu thi dua hang nim cua Hoi dong thi
dua khen thuéng S d6i véi tap thé, ca nhan; Giam doc So quyét dinh khen
thuéng dinh ky hoac dot xuét cho tap thé, ca nhan theo két qua cong viéc va
thanh tich dong gép trong nam.

2. Chi tién nghi phép hang nam

Thuc hién theo Théng tu s 141/2011/TT-BTC ngay 20/10/2011 cta Bo
Tai chinh quy dinh vé ché do thanh toan tién nghi phép nam hang nam d6i véi
can bg, cong chirc, vién churc, lao dong hop déng lam vi€c trong cac co quan nha
nuée va don vi su nghiép cong 1ap va Thong tu s6 57/2014/TT-BTC stra d6i, bd
sung Thong tu s6 141/2011/TT-BTC ngay 20/10/2011 ctia B Tai chinh.

a) £)01 tugng: Can bg, cong chirc, nguoi lao dong co quan duoc Giam dbe
S& cap gidy cho di nghi phép nam dé tham vo, chdng, con, cha, me (ca bén
chdng hodc bén vo) bi dm dau hodc qua doi. Cac trudng hop nghi phép khéc
khong duoc thanh toan.

b) Noi dung va mure chi:
- Phu cip di duong 50.000 dong/ngdy cho nhitng ngay di duong thuc té.

- Tién phuong tién di lai khi nghi phép: Tién phuong tién di lai phai tra cho
don vi, ca nhan kinh doanh van tai hanh khach cung cap (trir phwong tién may bay)
theo quy dinh cua phap ludt, gdm: tién phuong tién chiéu di va vé tir nha dén ga
tau, bén xe; tién vé tau, xe van chuyén dén noi nghi phép va theo chiéu nguoc lai.

- Mirc chi: Theo gia ghi trén vé, héa don mua vé v6i muc gia van tai phd
bién cua loai phuong tién cong cong tai dia phuong nhung khong vuot qua muc
khoan tién tur tic phuong tién khi di cong tac quy dinh tai Diéu 16 Quy ché nay,
khong bao gdm cac chi phi tham quan du lich, cac dich vu dic biét theo yéu cau.

Truong hop can b, cong chic di nghi phép tu tac bing phuong tién cé
nhan, hodc st dung phuong tién 1a may bay khi ¢c6 vé hop phap, hodc nhirng
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doan duong khong c6 phuong ti€én van tai cua td chirc, ca nhan kinh doanh van
tai theo quy dinh cta phap luat s& duoc thanh toan tién phuong tién di lai toi da
bang mirc chi khoan tién ty tic phwong tién khi di cong tac quy dinh tai Diéu 16
Quy ché nay phu hop véi tuyén duong di nghi phép.

Truong hop nguoi di nghi phép nam két hop voi di cong tac thi chi thanh
toan tién phu cap di duong, khong thanh toan tién tau xe di nghi phép do da
dugc thanh todn trong cong tac phi.

¢) Ching tur, thu tuc thanh toén:

- Vé tau, xe, hod don mua vé, thé 1én may bay néu trudng hop sir dung
phuong tién may bay;

- Bang ké cu ly dbi véi nhitng doan dudng khong c6 phuong tién van tai;

- Giay nghi phép nam dugc Giam dbc SO cip va xac nhan dia diém nghi
phép;

- Pon dugc chinh quyén dia phuong noi thdn nhan cu tra hodc co s¢ y té
xac nhan c6 nguoi than b1 Om dau di diéu tr1 & co so y té, di€u tri dai ngay tai
nha hodc bi chét.

d) Tién phuong tién di nghi phép hang nam chi duoc thanh toan mdi nim
mot lan. Nghi phép cua nam nao chi dugc thanh toan trong ndm do.

3. Chi phiing viéng, thaim hoi, chuc mimg, qua ting
a) Chi phung viéng

- Cha me cua vo hoac chéng; vo hoac chéng; con cua cong chirc, nguoi lao
dong, ban than cong chtc, nguoi lao dong co quan khi qua doi, mic chi
2.000.000 ddéng/dam hiéu (01 vong hoa: 1.000.000 dong; tién phung viéng:
1.000.000 dong).

- Péi voi can bo lanh dao cap tinh (lanh dao Tinh ty, UBND tinh), BO
Khoa hoc va Cong nghé (B6 truong, Thir trudng), bd me cua vo hodc chong can
b lanh dao B9, Tinh khi qua doi, cac dor}g chi nguyén Giam ddc cac s¢ KHCN,
So TTTT cua tinh, cac dong chi Giam doc S¢ Khoa hoc va Cong ngh¢ cac tinh
ban, muc chi 2.000.000 dong/dam hi€u (01 vong hoa:1.000.000 dong; tién
phung viéng: 1.000.000 dong).

- béi véi 9én bo lanh dao ‘céc sO& ban nganh, cac xa; can bg, cong chl’Ig S&
da nghi huu, bd me vg hodc chong cua ho khi qua doi, mure chi 1.500.000 dong/
dam hiéu (01 vong hoa: 1.000.000 dong; tién phung viéng: 500.000 dong)

b) Chi tham héi

- Tham hoi ban than cong chirc (érp dau, thai san), vo hoac chéng, cha me
dé, con Qé cua céng chuic b1 bénh diéu tr@ no1 tra tai bénh vién, mic chi:
500.000d6ng/ngudi/lan tham (khong qua 02 1an/nam).

- Tham hoi ban than, gia dinh thuong binh, liét sy, bénh binh, nan nhan
chat doc mau da cam; thap huong tudng nhé me Viét Nam anh hung 1a nguoi
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dugc UBND tinh phan cong So Khoa hoc va Cong nghé phung dudng nhan
ngay 27/7: 500.000 dong/lan; hoa va nhang dén viéng nghia trang liét si nhan
cac dip 1€ theo thong bao cao Tinh uy, Uy ban nhan dan tinh tr 300.000-
500.000/1an.

- Tham hoi, dong vién tir than phu mau cua cong chue, lao dong tur 80 tudi
tr¢ 1én nhan dich Tét Nguyén dan: 500.000 dong/ngudi.

- Tro cap kho khan dot xuat: Trong trudng hop cong chic, lao dong bi tai
nan nghé nghi¢p, 6m dau (bénh nang, nan y), gia dinh gap hoan canh kho khan
dot xuat do thién tai, hoa hoan... murc chi trg cap to1 da khong qua 1.000.000
dong/lan.

¢) Chi chuc mung

- Chi chao mung cac ngay ky niém lon cua tinh, cac nganh: 1.000.000
dong/ ké hoa.

- Chi chﬁc mung can bQ, cong chic nhan quyét dinh b6 nhiém, khen
thudng cua cap trén: 150.000 dong/ bo hoa.

_d) Chi qua tang: Chi tdng qua cho cong chirc nghi huu, murc chi: 1.000.000
dong/nguoi

Muc IIL. QUY DPINH VE SU DUNG KINH PHI THU'C HIEN CHE
PO TU CHU TIET KIEM PUQC

Piéu 19. Sir dung kinh phi thwe hién ché @d tw chu tiét kiém dwoc

Két thic nam ngan sach, sau khi hoan thanh nhi€ém vu duogc giao néu )
kinh phi thyc hién ché d0 tu chu tiét kiém duoc 1a khoan chénh 1éch gifta s6 chi
thuc té€ thap hon du toan kinh phi dugc giao va dugc sit dung cho céc ndi dung
sau:

1. Chi cho cac hoat dong phuc loi tap thé va chi khen thudng ngoai quy
dinh hién hanh

- Chi tién to chl'rg hoidc ho tro chQ cong chirc kham stc khoe dinh ky moi
nam 01 lan, muc chi t61 da 2.000.000 dong/ngudi/nam.

- Chi tién dong phuc, muc chi toi da 1.000.000 dong/ngudi/nam.

- Chi tién ho trg ky niém cac ngdy 18, tét duong lich (Gid t0 Hung Vuong,
30/4, 1/5, 02/9...) muc chi t61 da 1.000.000 dong/ngudi/dip 1€ hoac tét.

- Chi tién tro cap an trua: 600.000 dong/ngudi/thang.
- Chi tién mirng sinh nhat: 500.000 dong/nguodi/nam.
- Chi tién tham quan du lich, mirc chi ti da: 2.000.000d0ng/ngudi/nam.

- Va mot s6 khoan chi phat sinh khac do Giam ddc S& quyét dinh murc chi
cu thé theo quy dinh hi¢n hanh.
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2. Chi thu nhap tang thém cho can bo, cong churc

Hing nim, cin clr vao chi phi thuc té thap hon dy toan kinh phi quan Iy
hanh chinh duoc giao thi phan chénh 1éch nay dugc xac dinh la kinh phi quan ly
hanh chinh tiét kiém duoc va duoc tinh nhu sau:

Tong tién tiét kiém

Thu nhap ting thém binh quan =
(ax1.0xt)+(bx09xt)

Trong do:
+a:sb cong chirc hoan thanh t6t nhiém vu trd 1én
+b:sd cong chirc hoan thanh nhiém vu
+ t: thot gian lam viée thuc té

Thu nhép ting thém cta ca nhan = Thu nhip ting thém binh quan * hé sb
phan loai ctia ¢4 nhan

D61 véi nhitng cong chirc méi vao lam viée, nghi viéc, chuyén cong tac va
v€ huu ma chua du thoi gian dé danh gia thi dugc hudng theo sé thang lam viéc
tai so.

Thu nhép tang thém chi ap dung d6i v6i cong chuc chi tiéu trong bién ché.
Khéng ap dung ddi véi hop dong ngoai chi tiéu bién ché, hop dong khoan.

- HSHT: Hé s6 hoan thanh can ctr theo két qua danh giad cong vu cla co
quan, dugc quy dinh gom muc cu thé: Hoan thanh t6t nhi€ém vu tré 1én: 1,0;
Hoan thanh nhiém vu: 0,9.

Piéu 20. Bio cdo thuc hién kinh phi tw chii va xac dinh Kinh phi tw chi
tiet kiém dwgc trong nam

1. Trudc ngay 31/01 ndm sau, Phong Ké hoach tai chinh bao cao két qua
thue hién ché do tu chi, tu chiu trach nhiém cua co quan (cap 1), trong d6: Bao
cao danh gia rd kinh phi thuc hién ché d6 ty chi giao vé cac nhiém vy chuyén
moOn dac thu, mua sam, sta chita thuong xuyén: Pa thuc hién (du toan giao;
khoi luong, sé luong; chét lugng cong viéc da thuc hi¢n); chua thyc hién, khong
thuc hién (nguyén nhéan, ly do).

2. Phong K& hoach tai chinh xac dinh sb vkinh phi tiét kiém duoc ciia nim
trude gui Kho bac Nha nude noi giao dich dé thanh toan thu nhép tang thém,
khen thudng, phtc 1oi... theo ché d va quy dinh tai Quy ché nay.

) Chuong 111
PIEU KHOAN THI HANH

Piéu 21. Tham quyén Ky duyét chi cac khoan chi thwong xuyén
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Viéc mua sim hang hoa, vat tu mau hong va sira chira trong co quan sir
dung nguon khoan chi thuong xuyén phai dugc Phé Giam doc S& giao phu trach
nguon khoan chi thuong xuyén phé duyét.

Pi¢u 22. Trach nhiém ciia cac phong, don vi
1. Phong K& hoach Tai chinh

- Hudng dan, tong hop 1ap du toan, phan bo du toan, quan 1y, sir dung, hach
toan, ké toan, quyét toan kinh phi tu chu duoc giao dugc giao cta co quan theo
ché d6 tu chu, tu chiu trach nhiém vé sir dung kinh phi quan 1y hanh chinh dbi
V61 cac co quan Nha nudec.

- Hudéng dan, d6n dbc, kiém tra, giam sat cac phong, don vi thugc S¢ thuc
hién Quy ché. Kip thoi tong hop nhiing nodi dung phét sinh, kho khan, vudng
mic trong qua trinh thyuc hién va cap nhat nhitng vin ban quy pham phap luat c6
lién quan dén ndi dung, muc chi, quan 1y, st dung kinh phi ty chii dé nghién ciru
stra d6i, bo sung Quy ché.

2. Cac phong, don vi thugc S&

- Thu trudng don vi c6 trach nhiém t6 chirc thuc hién va phod bién cho cac
cong chuc cua don vi. Chu dong dé xuat nhirmg ndi dung phat sinh, kho khan,
vuong mic trong qua trinh thyc hién vé Vin phong dé nghién ctru bao cdo Giam
dbc stra d6i, bo sung Quy ché.

- Phéi hop v6i1 Van phong Sé trong thuc hién cac bién phap tiét kiém sur
dung kinh phi, tai san cong cua Co quan dé tao ngudn kinh phi tiét ki€ém chi thu
nhap tdng thém, phic logi, khen thuéng cho cong chirc.

Piéu 23. T6 chirc thue hién

1. Quy ché nay duoc trién khai dén toan thé can bd cong chirc, ngudi lao
dong thudc S& Khoa hoc va Cong nghg.

2. Trong qua trinh thuc hién, khi cac vin ban duoc dan chiéu dé ap dung
trong Quy ché ndy dugc stra ddi, bd sung hodc thay thé bang cac van ban méi thi
cac ndi dung duoc dan chiéu ap dung theo cic vin ban méi d6. Cac ndi dung
khac chua quy dinh trong Quy ché nay duogc thuc hi¢n theo ché do hién hanh
cua Nha nudc.

Trong qué trinh thuc hién, néu co phat sinh kho khan, vuong mic, dé nghi
cac don vi, cong chure, kip thoi phan anh vé Van phong S¢ d€ bao cao Lanh dao
S& xem xét, kip thoi diéu chinh, bo sung cho phu hop va dang quy dinh./.
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